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Profoet 11 

Wet do matt mtm Comguting 
Ams Cemputing is amy aelivit t ses Commputers 
to maaje, PrOcesS amd Connmmieate movvmatisn. 

T ineludes denelepsment be haydiva'e and seffwAre._| 
Computim� is a citical intekl compomen mdcom 
indetrial teahama lay. Mafor compung diseipuinas indlude 

Comuten emginecn StAr Emaineu 
Seicneintomation_Sy stems, and innavmmaton echnssS 

2What are the diferemccs betiesn data and fnromr 

Ans:- Data Comlains ran iGuves ond facis. na 
UniKe data provides ?sights amalyzed iirsuq e sAts Colleete d 

monmation._Cant cxisE ittsubdta bet datë ites x 
On th intrmmation 

Dats, as an input 0es treug a#lmetisr peess 

***** 

wwwoma 

rORD a a meamim{ul dgemization to geterate guir 
*********** 
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Expt.No. 
Page No./ 
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ota doest deliver ints Speeitess Since therc ís k gay 
4 Wride te dkerenee belueen hyI and CLUT 

OM eenane Slattercd amongst heaps data umlu $s 

Pmeccs ced m malion is pariular witu eDrrelation to tte 

ms Piterencrs hecien (UT amd UL are aslaz; 
COT G0LCOT_Stends iur cheracien Usen niecioec 

iyerem aes depived 

Sfomds fo 6re phicel Usen Intences. In CU1 useo nteracts 
Data doesn't her bor am meal meaning whereas infarnaton 

Wit appluea kons b meKivq useo ommends. In 2uL uer_ 
exicls to tprowide insights ond meenèng. nter eets wth appicalons b maima use raphiess 

n one ask ean run ata time 

What da nu mean usen interdaea. Y What damau mean bouch indentor? 

Hms Ke compomen amsng tabut (ompuiers isuel 
he. user fntertare(UT) is tpsin asman-

fnputis allews Hhe useps to maviqate ea siy ard tFe 
Commputer interecton and comausni ca tion ima deviea. his 

with a viptual Key, hderd 0n Aue Seyean The inst LLt do_ 

s Has the GkibPAD b GRiD $ysiem Conpmaibn t 
ablut teztured oth a saus apen-Gk os o id ith 

Cam in clude display 3eneens, Kemhoards amsuse on tha 

Oppean omee a das klep t is alss te wan thpeualh whieh a 

user ineraels with en opplieaiorm on a website. Ppeei sion in aouchgepecns deviees . Sueh asell ag ag on-Seres 
Keykáind he ssi dipendree mam usiness es en ab opplicedens 

land malail appiealiens has ludmramy compaies to plac 
8uehsarcens ane Comangm in deviees Such as game CoMsolus, 

tnareated rioni on UL m an. atts improne tue users Pensomal compudens, eleBronie volng omachines and point 
Sales CPos) Sstems. 1e Cenalso be attedhed to commputens 6uenall experienee 

OXFORD 0 asepminesto ntworks|hen_ Ply a Pr0mnCnt aole 

i9 he desigm e digiL appliemess Such as persanal dizial-
Sisonis (PDAC)_and Samee-Peadeps Tehsexeens are slso 

Teacher's Signature.. *******a****** 
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impertamt 1m cducalonel Sctirs Such os elo entomi on on 

Hhat do mean hy NLL ? Collje compuses 

Arns Natusrel lamgusse Lentere etsn_ (NLC) isi emyerz 
a dise sut neturel lasnauea, poireipias Hat enaba 

6. Whet fs CLL ? 

peaplHo inBesaet vsitu am ommeeted deuies.o Setvicz in a 

husmomli, we 
|HeA Comamend-Ume imtertoceleLT) Pracesses lsmamonds t 

omputer proqram in t form ot imes text. "|ha proqram 

Lme 1der prejer viieh hardlus t intertaee is colud a Comman 
Lneneasinay Kmsun, os tpmerensehonal fl, NLL al 

O Command -ime proeess.t. Urerelfvg Sr^stems implment 
a Coomamand- ime indepfac in a ghell for nterecti acuss 

&peratra Sztem funehors on Serriees. Sueh aeeess nas 

Priemaib provided to users h Computen tervminels slerdivg 

1eahnslaar to umdunsBamd Cmpex Santenezs, emainirg 

muslipl pieeas a4 inrakion ond mac thon ne ezwst IE 
an Hhen eaet aaepodirg, creshra veluz prd enboncia 
se expppiene_ 

in t mid-1960s, and Camtimued to he used thraughaut tu 
1930 and 1980 on vAx/VMs, Umix 9ptems and Persenel 8 Whet îs datapyeeeskinq 
Copulen Sptems incldivg Jes, cr/M ond Appos. 

Hns Data in its ren tormis onot ueful to a nqamizcon 

Deta progeessirq ig he method uleelinq pei deta andianslei. 
itinto useble irloronne-tim i usually Pertanmed în a Step-

fltenmetives to tte Comamend Gm interlace inelude texE based 

ser intertace menus CHor xample, LAM ATx SMAT) keybaand 

harteuts ond vanious dsklop meaphors emere d on th Pinten 

Cususly dömdroles rith ammgeuse). Fxamplus a tuis inelude ta 
Mienosept Windets, Des Shell, md Mpuse.Systems Puen pmel 

Comamamd - ine 1ntertoeas aneqlen. implemmented in teomi mal 

step proceess br ptesn o data Seien-sk and deie emaiocars in 
m nanmizeion he pari deta is colleted, 4lteped oBed 
preessed amalyzed, SBoved emd then presenied ja apelajabliE 

oXFORD davies at are-also Copcklu of Sereen -oieted text lased uner 

mlerlacas that use curson addsessin +o plaeesmmbol on a displar Sexen 
Date FProcesgiva is eyueial for ooqanigariong to caeste beffer 
busimss tortejess amd inerease fheir CompesiHiue edae B 

Teacher's Signature. 
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phs aots 

| amd 
docummenk. employes 

hpeughout 
#huongamisadion oCam 

nd usc the data. 

Dmwerig the daa inte a vesdable {opomat Ehq 

undanstond Brieta irite tu ditterent applicalions cBpuier in 
usiness 

What ane h dfferent mefhods 
daa Praeessing 

ns Dmputen prlicaionA omiv� jmmense value ls u 

tha here arc dtfcrent kqres of data proeessi'ng based on 

tLniermnt and compuder, e wmpuder pplcsic cpuld 
be t mexE tvoniten in the race a inmsvadion amd 

danelepmnent Compamies 
Computer applicalions ere ex pexted to equip oorecdives 

d 0als a the0ng amisation with eficieney pyeduadiw 
amd yr contri ouivq lugit weljare. do Seeicis 

hAS eNe eug mess veguisc peeomamised conputer 
ppicaliona amd we ill coyer Enea taing in tis Sirg lu arHale 

Let's ge pesd on time computen appieadiona into a eare. T 
hupinessS 

ts 
Seuree data and the stps taken theProeeseiag uni 

nerate an eukput. Thenc. is no-Sixe-fits 
- ll metubd tha 

J 

Ca be used oo process mq an datBa. 

Uses Iape 

bateh 
roeessina amsunts data Eg' roL Sslem 

Dta is colleeted. and proeesed m hatehes Ueed foe lane 

Ree tn Data is precccsed wih in Seconds nhenthe input is qien 

Preesir Uged ton 3malL amaunts data 

t:ith dyeavia mone yom ATM m the bet adun ge 
Cnlime Data is aulomaticaly ted into dhi epu as L00mast 
tpeeessia becemnes aailable. UsedJor omimubu Pro eeseig a dat 

copurte in husinss n tue secsuniq Settdarc 
it tens fo ecping all lhe essenlial tramsaclional doeuments 
and reeLods Saje Fsseniiall Computer goftware, zlloeis 
aecountamts to Pr0eess move intormadion. in s time 
Aeesunlivg Lotwtase Suehas Quiekaooko» Kevo ama Tally 

OXrORe acesunHvq proqaams tha allow compariea to keap fhci 
e covds up todate. amd 7emaa te. dtailed epoos oy 1me 

Rg: hespcode Seamning 

ime Aleates Computen estureas and data îmtime slots to 
Swa Cevenl ens imultamesusl 

Teacher's Signature ************** 
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1his mean 
(#Este* a kz taoimkn ce Caess - iottAy7da"y* 

atvmersimica iteris me lsnger veskieted to lacoton 

Student Neam 
C. ngUsh 

Aoceuntn 
f Tea lion 
Ttl CEgt hecl 4 Tar 

pmmniepiis esu ars iS cereially 7p0145m{or larg 

gaie iint thei moy hove thtiv bmamehtS mat on indifernt 

2neSMamaaemeni. imnamatonn and compu ten 

echme i emcampatses 
a widt heme ndispenscble. Aools for 

3 

ae1 s day use, 4 dmpu ter S n basi ness mama�emmen has 

4 Max (Max o sjti a ieal etmel or o irevsTeL st on elL opena ti0eL 

-Mini (Min.3seieic) 
TT ter cmavi toni ta ii nTi aTC U Led to tre ceryC Stone, Control sdes C ill becaledate. as per almaivg drar 

and Ario.ernit iretvane dion., +o peopla. omd usine ss umts, deponlmaj 
eit b i7iermal ond czlerrol Average det 

s futer e4 use re i7. ksing, mom oge mnenis oniented to 

Support managemanl s1b 'n t byqamiza lfon . he vengaJile 5 
Computer tpli colior. 7 usina s i momo7emenlaMd tolLabbena tio 60 
lt dipend on Ar iot. ej tu onganiznlion. , qom. o sfe4 p 
Small, wvidi tum, -ixed Co1o. do a tagge. te pasra-lio00. oxronD v 
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T e 3 Expt.No. 

BIODATA PRo eet:3 Ms-hardL 

are asked preare a Sely hiosdata inms-wsrd 

: Debolina Bhattacharjce 
Name pmeper p Setupapanaph amd. Jont soomafHq. 

Father's Name 
:Amar Jiban Bhattacharjee 

:06th September 2002 feps A4elle) Hen prepaninq seu-bodata o-
Date of Birth 

Gender : Female 

pen. MS-Word 
: Indian Nationality 2.|Reqe Setup, (a) Size >A 
: North brook colliery, P.O. J.K.Nagar Bplentation Portnai bE 

Address 

Mangins Nonomel all sid) 
Dist. Pasehim Bardhaman, PIN-713337 

3Font Setep ) face mes Ned Romman 

SIze > 12 
C)Colourplock 

Academie Qualification: 

Exam Passed Year Institution Division 

Madhyamik 2018 WBBSE 

H.S WBBHSE Pay-espaph o Aigmment amd Urone Sracina pr 2020 

B.Com (Hons) Appearing. KNU 
esunemenE 

ame th Doaumen 

Technical Qualification: Diploma in Computer Application 

oXFoRD Date: 29.04.2022 

Place: Raniganj Debolina Bhattacharjee 

Teacher's Signature ... 



Page Ho. 
Date./ 6.05 22 

Dale- 06.05.22 
Expt.No. 

PhoJEer4 
ERe Tau Non-Recumig_Non-Reenue Tha cesuns nhidh 

anice 0ecosienally omd fecis 4 rhich re Cninase 

YaL are asked + wriie on 4sllb pies inup Pracliea 

Note hok 
footh ewming_ zeems, amL calud Non Pesumri_arcuTHS, 

A Assets Aesets are those Nieh re hane on peaivabus 

Whet is Compuderised decounkq spt*ane Exampes, Amd rom_ nhieh n 2n 2et heth shrt br leng-term 

econgmie benqit 
tns: Aeedunt His a hodk nbepe finaneiel tronsaclioms are Exom Land (esh bemk ete_ 

ecorde:d 

B. iailtlkes lebilies are those chligetions nhieh re 
hane to pa 

Nama Acepunts 
. Recuppiva Renunue he acc6 unts wheh nill be arige day 

or d eurg da ond the eteets wkiah illL Last in te durree 

AnancialL can Vhalom eas of these acCsunts ngillmot cacony 
ram Loans grom ponk, CapiL, Supriers ete. 

Poalance Sheet 
habililies Assets A.Expenses h Causes fon nbieh Cash| ank oes out from 

Cr Do. 
t businass are pegarded as expenseC 

Example Salan punchare. ffiea tapens es, eta 

, IneoTmas ke tnnses o ihieh cashl Hank toynes imto the What is Tal 
usinLss are vespgded as incomas 

Sales, eta lallq is an £RP _aaceuni Soae pakaq sed 
Lo eerdrg day to darq busîness'atd aa Compeny 
R Latest mersion a ?alis d ¬RP . Tell fRP4 

oxrQRSSotkwene. is one, acelaimed snameial. acs cuntra Sstem and 
i0vesnlo9 maaq@mon-sgsBem. nith pesen compuley 

Enamp le Conmigion. reeained 

Proit to les c 

Expenses Jmeomus 
C 

Teacher's Signature. ********** ** 
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Cats. 22 
-

3. Uses Tally 

ms, ell ie One. y +he mesl populay» Heeounting 
clostAhe olsivq Ldgep arcwus mdar a perigie oceum 

op a, ovailablu. in ally, ie. 2i prrdeined Grupal: trranc. used in rdia . 

faaderes and ues 1aly * 

Monual Aecounti Chs denein. sehael/College henks) 

Aceuntinn� in al as done. Pracicall) 

halomea Sheet Ass ef amd liakilty nerely dallies 

helaneu shert autsmaically tallied. mitt eaeh entn 

JEquit share copitel-eaiie 
2RRd metenial Punchase-urckane 
Land emd bilLq- fixed agzet 

Sales Sal 

Hanes Diseet ezpenses 
Sende Tneome -Direet 1ncomg 

Acaunti reup FRP Tally enenlL Resen«e- VeserNe Suppus 
rod will fined asses_ 

Anshccsundiq oreup mmeans a colleetorn gimi lan type o 

Aecsents. 
Salan ndrat expenses 
Sales Returm- Sales Cor) 

L loa an tron Axis hamk = Secused Loan 
eRP Tal ene ane 28 poe-delimed acesuntivg qnoups 2 Punchanes Shares Pat Co, nesiments_ 
Out a ukich 15 ere-prinman soups and 3 ave Sidendany 

Grooups 
Purchel C) 13 Pupehanes Retrm -

Coami gsion, eceiued ndipeet Income 
Poit Lus 15Pensonal loan-UnsccLnes laen 

fenses ncmes Cash Cash -in -hand 

JPunchsde. 4.Sales 19 ce Expenses -ndiyeet experme 

2. Direet Erpenses S Dineet Dncom RDlend Reeeincd -hdivect incame. 
OXFoRD 

3.Tndlpecet Expenses 6.Tndweet 2ncmes 19Oendra elamee in SBI-ank ondyc|_ 
20HDfe Sauls A/c-- ham 

Teacher's Signature 
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Date.0.5 22 PROJECr 

Deprecickon Lndireet expenses 46 acor ighk-Dipectexpens M3-Eesl 
22. Disesunt Recciwed ndiscetinecme . Ren-direetexperae 

Disceunt Alewed Indiet expenses 

24 Camiage. Lonand Dret epenses 

25Cerpiage. dutmand - Indirect expense50 pArkns Cpital Copil 

48. 1ranch cash- Cashînhamd 
29. poepare a perolin Ms-fxeel vith t ptairg tieas and 

49. Alomormal Loi. ndireet espene 
Armulas 

Naome 4 the eme_ 
Depatment 

asicp 
26 Suppber 

Stand ened:tons 

Custome Sumdrq Debtons 

Dulkes ee Tares 

. 

23 
28 6sT -

21. ad Debt - Iireet expense) 

9 . Tntesrest paid 

Dearmess Ala*anet. CDA): 60% basie p 
House len-Allianea. (Hea): 28% 4 hagie pat DA 

Medicel Albusane( MA): 10 o4 baie pa DA Lndircet expenses 

_Sns pCGP); BP+DAt HAA 4 MA 
Prident funs (PP) : 12% P 
Taxebl Tneome. C1I) 6P-PE 
Tax Deducted at Seuner CTDS) 107, T1 
Net po tNP) 11- TDS 

ank intenest meeeied - Tndneat lnedme 

323+ock o znds- Stoek fn_ hand 

39 Poildingund 
34. Ronigans hrameh Bnanah Dirision 

3S Peli minan Expense - Maseellenpeu s expenbes 

36Loon iun. o a woeked - loans, Advane Note Tnput al Less 5 vecs rds 
33Fined Deprsit - Deposit 
38Tnyet in Mutul fund Annestmment Solual'on 

A 396Prejenenea Share Capi«l- opial 
Tndinect expenses r PH T1 TbS 

2.Sabit perdueken L5 336 680 2 2sa24.214214-124 
efiet 12.8 8804016 2048 26624 1pk1s12106 

1 eft 13P DAHRA | MA NP Los on aceident 

Cash- in-hamd pet eash 
etstondig Enpesbes - (unnent iehiuHes 3. sai e4iee 

Aecpued Ancome Cupnen Assets Sita naAq65°5 3152 156 hb88 ys5yo 24 426 
Psegeealued Tncame lsupeniailt7 

pepaid Expense 

44 fpoedue A11580 qu D5 s28 g64 4442o12 28 
OXroRD 

6 Lax 5D 5I210 136 1a610 p6hs5|555h 45 Loans Aananee 

4Sasram 

Teacher's Signature 
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Porger: Date. 11.05.22 

Durga Private Company Limited 
Phepane a moliee sen the ommuel Genersd meuioq t 
0senden în the Compamies lten kesd in Ms Ho 

15, N.S.B. Road, P.O. Raniganj, 

Dist. Paschim Bardhaman, PIN -713347 (WB) 

Ret.o. Date: 11.05.2022 

Nam 

NOTICE Aidres 
HGgmment mi4le 

imes eaunl to Hhen. entex lforr in 
It is hereby noticed to all the Board Members and Shareholders of the company that the 

Annual Gencral Meting of the Company will be held on 10th June, 2022 at 1:00 PMat 
the Conference Hall of the company. 

Rej no date 
The following Agenda will be discussed. 

Middlu.e onelice Agenda: 

1. Confirmation of proposals and resolutions of the last meeting. 
2. Disclosure of Audited Financial Report. 
3. Distribution of dividend. 

4. Appointed of Auditor. 

5. Formation of Board of Directors. 

By order 

G.K. Krishnan 

(Secretary) 

OXroRD 

Teacher's Signature ******************** 
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Date12.5.2.2j Ttoster 8 

Preune t both excess chent (coluana-i'ne ) usin 
tue tolleusivq StepP 

Monthly Comparison of Sales and Profit 

pave the date tebu m shuet of eel nork kaok. 
Selat the datatalb nith headig 
click on insert oi bhon, tun 20 to chiapts reup 

Selact clustered wleumn chert frem columm ho tton. 
Seleet the pretit tolumn from, tue ehart CSalestRS 

Riaht eliek chanqe Senie chart tpe Ptoft[% 

Select Lne it merkes chast 
Selet th line chent ridhtcliek formate dete Serles 

Seeeondesy exeeSS close 10% 

rb ar Ap May Jun 

Selaet th chest desiam layput 1Aon chomtade Mont 

enten tue titlus >dk 

Soleian 
Montkly Componison o Sales Omd prefit Rilaxo (ompon 

Months Sales CR) | Pvcjt 
Jom 21 

eh 

Mar -5. 

Ap oxFoRD 
May 117. 

Jun 27 

Teacher's Signature. ssssene*i******* 



Jyoti Enterprise Expt.No. 

PeCIEET1 Page No. 
Date. 17.5.22 Trial Salance 

F or 3t.at.079 

tcuiar Closing Balance 
Debit Credit 

pialalonee Opening 5toc* 50,000.00D 
50,000.00 
80,000.000 t Lmerprises as on March 315, 201 EMS Recervate 70,000.00 

10,000.00 
20,000.00 
20,000.00 

ash inHan 

SoNTrteutars homunt (1NR) 
Gene a ReservE 
ache 

10.000.00 Dr. C 2.00.000.00 8umar Equit E 5.00.000.00o STDDb 2.00.000.00 
40.000.00 

30.000.00 
2 Machien 

6,40.000.00 6.40.000.00 Cosh inhand D0D 

hlL reeiivalsles 
Jyoti Enterprise 

Asansol 
S Pont amd hui ld 200,0-00 

Profit& Loss Alc 
For 31-Mat-2019 Repairs and Maindemome 8.600 

Stoak inHand Particul1ars Particulars For 31-Mar-2019 
S nsunamee Changes 50.000.00 Sales Accounts Cceing Stock 

Soc in ana 5,40 
Closing Stock 3ik poabl 50,000.00 

Purchase Accounts Stock in Hand 50,000.00 
Sales 

Gross Proft co 3,40.00 
50.000.00 50,000.00 Agent Comamissi on 20 

Gross Profit b/f 12 Pher harges Indirect Expenses 

Indirect Incomes 13. Rent Net Frofit 

Total LTotal .Fusmitune 0,000 

Jyoti Enterprise 
Asansol 25 Punèhases 2,50,00o 

6 Disesunt-Reecined Balance Sheet 
For 31-Mar-2019 

SODU ank loan Liabilities as at 31-Mar-2019 Assets s at 31-Mar-2019 

4,90,000.00 Fixed Assets 4,20,000.00 Capital Account 
Reserves & Surplus 

Dravings 
Owner Equiy 

20,00 
2.00.000.00 

L8 3almie 00 urnitore 
Macni 
Plant and Building9 2,00,000.00 1 2enanal Re serve 

is sun hlen 
50,000.00 Current Assets losing Stock oxroRD 1,30,000.00 Loans (Liability) 50,000. 

10,000 

DO 

20. 0-00 ecured Loans 

Cash-in-Hand O0 

70,000 00 Current Liabilities 

Duties & Taxes 
50,000.00 Bills Receivable 

BIlls Payable Profit & Loss Alc 40,000.00 
40,000.00 Opening Balancee 

Current Period 

5,90,000.00 Teacher's Signature ************ 

5.90,000.00 TotalL otal 
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Page No. 
Date.1.05 22 

Ameun(TNR) 
Periculan No. ills pomablu -Camenl tiabilitias Ccr) 

Sales er)_ 
Agent eommicsion-adineet expenses Dr) 

_ 

Dnani ales 21 

22 had dehts 

Tnierest Reccined 500 0 
PoneChamgeS ndiyec expen ses Dr) 

Texes 3 00 Rent- Tndinee E eepenses 
Furmitwe incdassets 

2 4 

1 
Purchane-punchane Tot ,83,000 ,83,00 

5 Diecsunt eecived- Indireet Lncome 
onkLo-am Secured Lean 

Trom tu trial balonce os Jyah enterprises as an 3 
March 201 s are askud to ppepare protit ea loss and 

halonce Shut in fkp Tally. you ane also &ukLd to speii 

Salemies Tmdirect xpense 
13 eneral resepva Resezme Supplus 

Hocsunt Siuen_ mdineet Lmcoma 
f 96up momas of tur ledger Alc ghatn in the trial 20 Cspitel He 
nalane 21 ad dabs md'peet expenses 

22 Latenegt Reeelned-Jmdireet Dmeomes_ 
waen Equity-*spit Ate 

Fixed asses 
axes Dutes lazes 

Maciner 
Bls neceinableg - Cunrent asset 

Plomt and uilding Fixes asoeBs 

Repairs and Manieneo - Dineet expense 

Stock-in- hand - Stoek in-and 

Insunenee cherge - mdipeet expenses OXrORD 

Teacher's Signature. *************a**** 



Expt.No. 
Page No./ 
Date.19.05 22 

Dale 19.05 22 

PRoTEeT 10 
Tall (nina 14) eash to eash han k to hank Cagh -to honk 

ond henk tt cash. 
. Tn What do Mau meam hy voucher rei4 dsseribe tu 

aeesuntirq mauchen dqpes uted iq Eop 4all 
an: Cah depog,ided into SBI Rs. 4600 

Ans: Veuecher ic on. auuthenliceted daesmment do peeov 

C ash imonelal lnannelions 14is als6 Knbvin as Voks af primroT 

Tchese f4) Cnl_Credit purchase pom. te Supplices 
xomples Cash Memo, Man Reeuipt, Invaiee, Pill, cholan ele 

uTcnase 
C plieyr 

frGo odspurchatcd on Credit loom Vom ion o. edod 
Vavehen hnks | 1zpes in ERr ally (umden Anctd nl): 

J. Tuchane 
C ot. l666 

. p ment ¢f5): AN paymends nmode b each | t,oT 

D, Pea $an 

Dehit Notc Cr4ol 4f9) : Purchone. Retuym. t the Suppliess 
er. cash Pnmk 

tplie Eram Salan Paid by cash for Ps. 500 

Pvchane. Vetunn D. lan 5UD 
Cagh yom 0odt 7e turmed lo Ram. io» . 3t00 

D. Komm. 3006 

Reecipt f6): AN seccipte omade oj co sh / hor C, purnchane. Rclurn S6-0D 
D Cash/ honk 

Reason 

yom (oomann ssion Keeei ved hq cesh tor e. 2006 oXrORD 
D. cash 12 00 
dr. Commission ee cied 12.550 

Teacher's Signature 



Expt.No. Page No 
Dae.2 05 2 PRoster:11 

SalksCf S) Snl enedit Salus ls te cestosnepk Poesce On uy 
, (ustomns 

(eate a Compam ccouni on emsd h Raguhie C salus 

E ods sold on dredit b git o» m. 2500 o nedept Raniqan wh_amd pas t dean sc iong be'i 

Date (aicdt Nte ( ctrl+ Fi): S«lue Raturm fnom te Cusiommens 

. Seus Retunm stanted he huness ith 
Cr. Custtm.ers 24 eposi ted b 8ron ints tu Axis Ahomk 

Eom otds 4r , 4oa elurmi rom Sita 
Salus ieturn 

5 Purchaned nds 0n Credit fo .7550 Tar tzdeyi 
257Paid otiee Exp. bq cAsh dor b. 695 D 

Sit 315 Reecined to. k as ommi Ssiaon 
6 Returmed snds 6.+00 to Tara Tades 

6uTMal (a) ANL odfuslment enri» to be paised on the 2. Ssld srds 40t Dunga 1padeps q sam.e 
end o te finanial uar exespt cash / honk 2 Withdpen a 85n oom Axis hak 

2. Paid v0o cash to Tena Trrders 
31.4 sods o h.0V eturned vom Dura inade 
8 1nanster .11500 nom Axis Bank to SAT 
2.8Punchased a furnitre. 2 5oDo amd porman rede eash 
2.881Hiee vent paid b Cah for o 129d 

3+8 Ckangc. De psecialion_an 4uy ms tun, e 132 

uane Ckad to recored tronSaeiions in lally mde potper 
oxconVouehey t2pes amd inite the SomeL m u lek mste mosk. 

Bu are also asked preparc Irial helone. Cledaes aise. ), il te lsgk& 
amd alonea haat cdedailed wicu) in 8r Lab nate hem. 

Teacher's Signature *******************-



oefaet-J 
Page No. Expt.No. 

Pro1ecT:12 Dats.2.5 
Shri Raghubir Traders 

Penigan 

Profit & Loss Aic 

T.Apt-2072to 31.iar.20 Patticular 

1,28.000.00 66.000.00 Sales Accounts 

Sales 
1, 40,000 00 

(12 000 00 cas4 Atcoiis 

Customar Narm 
Sa'es Return 

62.000.0 
1,28,000.00 Mon Tara nadiva Mue 

1.26,000.00 

62.000.00 MON Durga Tredess 

Tena Tradiv 
Durga raders 

35.500.00 Gross 
Profit bT 

ttgfrec Expenses 14,000.00 Indirect Incomes 

14,000.00 Mon CommisSion 

:2 

Tue Mu 65 
40,500.00 

76.000.00 Total 76,000.00 Tue Laxmni Cod Loptor Jio 
Tta 

Tue Toma Tredig Scannen J55 

Shri Raghublr Traders 
dnigan 

Trial Balance 
led Laxmi C Mute 

d larmmi Cas A-2022 to 31-1ar-2023 

Closing Credit 
Debit Tora oadi 53 at Cuia 60.000.00 

4.00.000.00 

wed Dunga raders Lapsp 2.84.500.00 
14.000.00 

2.500.00 
1.28.000.00 

22.500.00 
6,000.00 

12,000.00 olUTTON 15,000.00 

Ctstanang Saay 75.000.00 

9.000.0 
5, 000.00 

Prcha *elutn 

1,40,000.00o 

Prepe tt deta doble im excel nesrk; hee 
2 Select tae deta dsbl 

12.000 11.500.0o 

bo 

51.000.00 

T3aais* 6,29.000.00 6,29,000.00 
Shri Raghubir Traders 

Ranigan 
Cliek onn inert piboo 

. Cliek on pivet fablu comvmandvom ta bls's qoatLp 
. Seleet men werks heeto plae -e iyet table 

Balance Sheet 
Apt-2022 to 31-Mar-2023 

as af 311Mar-2023 Assets as at 31-Mar-2023 LabIties 

SSelaat Hua reng telreed sclacted) 22,500.00 Capital Account 

Cap:toí 

4.00,000.00 Fixed Assets 
Furniture 22,500 00 

oXrORD: Tlace fe jollsspénq ields in fllgi ancas 
4,84,000.00 Current Assets 

Sundry Debtors 
66,000.0Cash-in-Hand 

Loans (Liablity) 

1,28,000.00 
2,84,500.00 Current LiaDilties 

DaysRas a lehel 
Cuslomen maa Repont licyel Anceon.t s vdes 

71 500. 00 PsductsColuan label Bank Accounts 

Profit & Loss Alc 40.500.0 

en Feriod 

5,06.500.00 Total 5.00,500.00o Teacher's Signature. ****************************** otal 



Page No./ 
Date./ 26.05 222| 

Expt.No.| 

PRSTECT 13 
Soluadho 

rajeet on Mailomemge în MS wond 
(AtL) . ustomen Na 

Coeete a mail merge document comBainimg îniBation 
lutter o goun Binthda and sent Au Samu-b our ji Columnlahels, 

Sumo Sellra Anousnt 

Ros Lehels Leptop 
MBuse Seanne esond To ta 

Aviend wih poper adress 5voO 05T0 050 
More 

65UD 1550 33UD0 
Tue |i prepefe ttu ina idaon Latter (Main Doeument and sauu it 

7 o0 2470 130506 
Ned 78000 

rend Total &4000 193 00 254000 
.repare tu ist Friends in adeta tabe Cnecipted andist) 

nd Sane amd close 

ui. pen te main deceamment 

cliek on malings S fart mailomenge >lutters 

eieh on_malras Selaet mecaipicet> Use existig Gst 
Seluet ua deta talle dseument bpen 

place the fiel button rom. malugs uoite on imseset 
Aields Lnsert mmenge field 

|ML. vien mermae dataL 
eliek on Revde result 
finishes amd omenge> Eitindiwidael doeumen OxrORD 

HL ok. 

Teacher's Signature ************ *** 



Expt.No. Page No 

Date. 22.05.22 PRoJECT14 Saluaisa 
rejet on final heeount ( Aecsgunt Ontq) 

To prepae t follauing tniel balones shree Dur 
Tosders fon the fy 21-22 and pass tus dtus tent entnies Name 

Road inn bel-

pin 
1 

Adustomnt totries 

Deen, Teiend Closg Sttek on 31 3.22 5UDo 
ustomdivg Salory 8sn 

8 are ondielly invided on accbunt et my hirdy 
200 0 Popaid Rent 

Laterest 0n homk Lsan 10% P.a 
datel 6 Saplembes 2012 at 6.00 PM et Ninela Restunan. 

Powsin4or had debt 10 
DepreciaHon on allL Aired. asses @ 12 Thenks 

Dehelina L ore riued to shai Toial halonec P/L 6 
balem.e shut 

Nama 

Sudipta Apadoa 
Sumita Sekoo More 

Road Ct Pn No. 
Asansol 13301 
Panigamg 

RabiS.B.4onai peadAsamcel 
3344 

1330 
Rahul Mohishila Asaneol 71330L 

|Rama Rashani Ramisanj | 41334 

oxroRD 

Teacher's Signature .. a******* 



PROIEcT- 14 
Durga Traders 

TrlalB Mar-2022 
Apr-2021 to *Nd 

Page No./ 
Date..06.22 

Expt.No. 

PeoTECT 15 Debit Crodit 
Particuars 

8.000.0o 

2.74.100.00 
19.650.00 

,500.0 

Cweat a ewmpry mamed Tara Tpadens Ranisom 
w fom tue Fy 21-22 umdn Aecounts situ Tnwneq#n 
enter th openi halanes a tue folloinq items and pass 
a tnensaelions giuen. belauo 

Capita 

ditors 
76.500.00 
43.440.00 

16.500.0 oo 
Debtors 
iscount Received 

1.07.360.00 

5 .000.0 

Furnu erv 20.Oo 
oterest on Bank Loan 2.11.2oo.00 

Investme 
oans From Bank 

2.20.00o.00 
8.000.00 ing 

o00.o0 
8.500.0 

60.000.0o icn for Bad DeDr 2.500.0o 

Purch8 eturt 24.000.00 
23.000.o0 

Purchase heturh 

tens rops eatesos penina halomeas 1.90,00o.00 

salay 

sReturn 
3.800.0 

22.550.00 
9,600.O0 

SB1 
ages P 0:00 ,15,100.00 
Srand Tota 

2&den tje L 
Sen _ 

32 inchn pes a R. (25n 
Durga Trades 

42 ineh 1SPes o.214 t0 Profit& LosS A 
-Apr-2021 to 31-Mar-2022 

Stenite 
13ue Vleu 

20/Su 6Pes 1320 
Pes a 80o 

32 inehb 1-Apr-2021 to 31-Mar-2022 

1-Apr-2021 to 31-Mar-2022 ParticuIars 
Parteulars 

,86,200.00 

Opening stock 

Srock 

ACcOunts 

1,90,000.Oo 
G3,80O.00 L 2 p ine2h 

a/es Orurn 

57,500.o Closing Stock 65,000.00 Purchase Accounts 

60,000.00 65,000.009 (92.500 oo stock 
eturn 

Punehaned Pes L grdden £ye 32 nch o. Li9o nd lo 
Pes Samsmg 9tarlite52 mah . 1370 4remsk. Tradeps 

kolkatz 

600.00 

Direct Expenses 9,600.00 

Gross Profit e/o ,84,100.o0 

2,51.200.0o 251,200.00 

1,84,100.00 
Indirect Expenses 1,26,940.00Gross ProtHt Dit 

O. o0 Sad Debis 

Dep . Bank oan 
Indirect Incomes 
Oiscount Received 

6 ,500.0 
20 000 00 ,5O0.0 

TOVsion for Baa Debt 

23.000 o0 

Sold 12 pes L 6otdenee Ry. 198 t0 and $ peg Bue ia Nett Profit 73,660.0oo 

00.600.00 28o to st*n Hotels Asansol_ Total -2.00,500.001 Ota 

Liabilities as at 31-Mar-2022 Assetss as at 31-Mar-2022 

3,18,560.00 capital Account 

Reserves & Surplus 

Capital 

3,09,100.00 Fixed Assets 
Furniture 1,07,360.000 

2,11,200.00 Ketur ned 2Pes Sam sumg_3tanLte to 3k. Tnadrs 
2 2 

35,000.00 

2,74.100.00 Land and Building 

1,65,500.00 2,20,000.00 Investments 
investments 

Loans (Liability) 
1,65,500.00 2.53Pes L G0Len Ee metunmed rom sta Hotels 

Secured Loans 220,000.00 
1,95,700.00 77,000.00 Current Assets 

Closing stock 
Current Liabilities 

65,000.00 
12,000.00 
76,500.00 
19,650.00 
22,550.00 

oXroRD 

3 S Reecined .8506 rom s4a tHotels bj eagu, 

68,500.00 Sundry Creditors 
utstanding Salary Loans& Advances (Asset) 

Sundry Debtors 
8,500.00 

Profit & Loss Alc 73,660.00 Cash-in-Hand 
Opening Balance Bank Accounts 
Current Period 73,660.00 
Total 6,79,760.00 Total_ 6,79,760.00 



Expt.No. 

Slide- TE 
SLde2 

Whet is Aeceunbn 
Page No. 
Date. 18-06.22 

LProJEeT-16 
Aeccunting Aeesunting is themes,surement, Prefeet n Ponen Pint 

Processiiad tommuics tfion 
fimancd alLand non- finantialinforma }íen| Poesentaion b mpene on PP 0n Aceguntin� ahsut econanmie. entitHes seuch as Name: Deholina Poha+kahanfu 

Sem 4 Sem 
CLass Roll No BCo 38 

laxsiness and tonponahons 
Side-l Ale Sude (PT iLPreuntefon-om, Sera 

class Roll rs, kNU Re� No) SUAe-4 
Needs Aeuning 

.syslemedie Reeordig o renseckrs 

kNU Res No kNU 20 11 3 t01465| 
Side-2 what 1s acceuntfre 

SLide-3 
Features Acaounti Prepanaton Tax Ketunn 

.Tdepiedon o faneial PasiBHoms 
iv.Fffece Conrol ouehte husie 
Delepminefimoy Poofit amd lus 

Sud-3 . feztures o Acacumtv 
i.Reccndiv indesmsMener 
L. elassii the Tanseclos. 

. Horalysi 
Comamumieativg tevesulls 

Su-h Needs q Aeesuniq 

Side -5 pes e Aecguntia Stide-
Aoceuniqhale 

The aecsundig eele is a eollefia 

Proees idenligirg, amelyzig, ond 

ecos the aceaun g events a 

a compo Ttisa Staneard &tep 

Summmeni te4ransaeer 

SLide-5 Slide- Aecsunti Cele 
pes Aecsunbing 

. Managemend aeceunt Side-7 Compu derised Aeesunt 
rancial ceesun 
L. Cot aetsunting PCes that begins uhenatransacono 

Becus emd ends ith its 
ineusion intu Jran.eialgBademots 

Sld - 8: Thonks in 
Fonensie acceunt 

Slide-4 Compueired Aarouni7 Slide-8 Thents es 
Cormputeoize aecsunis a Sothare 

hastd hudgeq ond aeesuniq sysm 
one omanaqement spendi 
paryment Proceesig btudgekvq ond 

epor 

Thmk 8 OXroRD 

Teacher's Signatura 9ki2. 



Expt.No. Page No./ 
Date./ 29.0G.22 

Bodata 

Steps to ollots 4oprepani Sel- bioda ta 

en Ms -bRd 

Pa4 Selup i @ Size #h 
ien-taion Porlrait 

Masins > Nonrnel Call side) 

3 3.omt Sekup ) face Times Neu Roman 

Size2 12 
colur hbek 

Ponacgraph: Atnvmaneand imspaciq s pe As pe 
eGuinemen. 

S an t DoCumenty 

OXfoRD 

Teacher's Signature 
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